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A. Introduction to the Personal Project

Welcome to the once in a lifetime adventure of your Personal Project. This Project Guide is designed to help you achieve your very best during this exciting and challenging adventure that you are about to begin. Everything contained within this Guide is here because you are meant to use it.

Your Personal Project begins and ends with the Areas of Interaction. Your project must be inspired by ONE of these Areas of Interaction and this must be clear all the way through your project. Carefully read the official documentation given in Appendix 1 about the Areas of Interaction. Read it repeatedly as you work on your project. If there is anything that you do not understand, speak to your supervisor as soon as possible. You have a supervisor whose job it is to help you. Use that supervisor.
Carefully read the materials given to you from our school. Use the Design Cycle. Use the Process Journal. Be sure to keep track of all your sources and apply your referencing skills diligently. Do not forget that you have been taught essay-writing skills for many years and we expect you to be able to apply these skills perfectly on your own now.
You must have fun! It must be a project that has special, personal meaning to you.

Ultimately it is your PERSONAL project.

Rola Abu Sager
Personal Project Coordinator

MYP Coordinator

B. Frequently asked Questions

1. What is the Personal Project?

It is a significant piece of work produced over an extended period of time – about one year. It is a product of your own initiative and it has to reflect your experience of the MYP especially the Areas of Interaction.

This is your opportunity to undertake something truly personal and creative.

2. When do I begin the Personal Project?

a. You begin your Personal Project in Grade 7 when you start the MYP. This is because that is when you begin to learn about the Areas of Interaction.

b. The skills that you learn in all of your subjects from grade 7 to grade 10 will be used for your Personal Project.

c. When you reach the end of grade 9, you will begin working on or at least thinking about the actual project, which is to be completed in grade 10.

3. How do I choose my Personal Project?

a. Look at the Areas of Interaction. Which one inspires you the most? Which one asks questions that you find interesting?

b. What are your hobbies, talents, interests, dreams, loves and passions? These are the two most important groups of questions that you need to answer to begin choosing a Personal Project. You will be given guidance in making a final decision about your goal by your supervisor.

4. Who helps me with my Personal Project?

There are three groups of people who will help you with your personal project:

a. The Personal Project Coordinator: she will give you all of the information that you need and the Guide that you must follow. She will also assign you a suitable supervisor.

b. Your Personal Project Supervisor: this person will meet with you on a regular basis and will help you make decisions about your project. Your supervisor will also give you guidelines about keeping focused. You may ask your supervisor for help when you are struggling for ideas or experience difficulties.

c. Your family and friends: you will need a lot of support and encouragement to work alone for a year and your family and friends will help you to keep on target but it is always your project.

5. When do I do my Personal Project?

You should work on your project in your free time and your holidays. You should plan this carefully so that you may take advantage of research opportunities presented by traveling to other countries.

Your project should not destroy your social life!
6. How is my Personal Project assessed?

For more details see Assessment Criteria in Appendix 2

a. Like all your subjects in the MYP, your personal project is assessed using Assessment Criteria. These are used all over the world by every IB school that offers the MYP.
b. Your project will be assessed by other supervisors in our school.

c. Samples of our Personal Projects will then be sent to an external moderator appointed and trained by the IB academic office. This ensures that all MYP schools use exactly the same standards.

d. You have 7 assessment criteria A-G- all out of 4 to give a total of 28. This is then converted to a score out of 7.
7. Why is the Personal Project useful to me?

a. You may never have another opportunity of exploring something that is as much fun as this. Remember- it is what is of interest to YOU!

b. You may discover skills and talents that you did not think you possessed.

c. You may realize what you would like to choose for your career or absolutely not choose for a career.

d. The skills used in working on this project for a long period of time will help you with your IB Diploma work where you have to work on many assignments with limited supervision- this includes the compulsory Extended Essay and Theory of Knowledge essay.
8. How important are the Areas of Interaction to the Personal Project?

Although the AOI are not awarded an individual grade they are the core of the MYP experience and hence the Personal Project. They make up a major contributor to your choice of project. THREE of the seven assessment criteria directly assess your focus on your chosen Area of Interaction.

No AOI = No PP

9. Which skills will I use for the Personal Project?

a. Applying the whole Design Cycle from Technology and the Sciences

b. The Process Journal/ Developmental Workbook from the Arts and Technology

c. Research and referencing methods from Humanities and other subjects

d. Essay writing from Languages A and B

e. Bibliography writing from all subjects

f. Using graphs, maps, photographs and tables from Mathematics, Sciences and Humanities

g. Using initiative and showing responsibility to your own learning process and showing self-motivation from Sciences, the Arts and Physical Education

10. Does the project have to be a research project?

When doing an extended project you are required to do some research. However the presentation of your findings can vary. Here are a variety of different types of projects.

a. an original work of art (visual, dramatic or performance)

b. a written piece of work on a special topic (literary, social, psychological or anthropological)

c. a piece of literary fiction (that is, creative writing)

d. an original science experiment

e. an invention or specially designed object or system

f. the presentation of a developed business, management or organizational plan (that is, for an entrepreneurial business or project), a special event or the development of a new student or community organization.

You and your supervisor must make sure that the finished product allows you to investigate and focus on a theme, topic and/or issue closely connected to your choice of Area of Interaction. It must also include structured writing.

11. Is there a specific format that I have to follow for my written piece?

You have to follow the required structure of the PP given in the IB PP Guide. These are all the parts that have to be included in the written piece.

a. Title page

b. Table of contents

c. Introduction                               
d. Defining the Goal   (criterion b)
e. Select Sources (criterion c) and Applying Information  (criterion d)
f. Achieving the Goal (criterion e)

g. Reflecting on Learning/Conclusion (criterion f)  
h. Bibliography, MLA see Appendix 3

i. Appendices, where appropriate

When it comes to the font there are no IB recommendations, other than it has to be readable, Times New Roman, 12, with 1.5 – double line space is what we as a School recommend.

The length of the written work within a personal project varies, given the variety of types of projects that is acceptable. Length of the report: Minimum 1,500 words and a maximum 3,500 words not including appendices, bibliography.

C. Getting Started

Personal Project

Introductory Questionnaire

These questions may help you select a topic. Write the answers in your journal:

1. What do you like doing in your spare time?

2. Which Area of Interaction has inspired you the most?

3. What are some of the things that you do really well?

4. What would you like to do better?

5. When it comes to writing, what kinds of writing assignments do you most enjoy?

6. What kinds of writing assignments do you least enjoy?

7. Think about your community (home, school, Riyadh, Saudi Arabia, Asia, Europe, the Globe). What improvements would you like to make?

8. What are your ideas for a major project? This includes what you would like the result to be.

9. How will you involve the community in your project?

Choosing the topic you want to investigate and planning your project.

Consider these questions and detail your responses in your journal.

1. Which Area of Interaction interests me the most and why?

2. What is my topic/field of interest (narrow it down as much as possible)?

3. What goals do I want to achieve? What are my intentions?

4. What Areas of Interaction are most closely connected to my project?

5. What is the project question that I want to pursue?

6. What do I think might be the answer to my question? In other words, what is my hypothesis or thesis statement?

7. What do I have to do to find out if this hypothesis is correct?
8. How much time do I expect to spend on these things?

a. To analyze them?

b. To present my analysis?
9. What do I expect of my supervisor when we meet?
10. Have I set realistic deadlines for each phase?

a. Make an outline of my Personal Project.

b. Ensure that I have a clear focus on ONE Area of Interaction. Discuss this outline with my supervisor.

c. Write the outline in the journal. Fill in the Personal Project Topic Form and hand it in to The Personal Project Coordinator.
D. Objectives of the Personal Project and Report
The objectives of the PP relate directly to the assessment criteria:

A- Use the process journal (criterion a)
You should:

· Demonstrate organizational skills through time and self-management.

· Communicate and collaborate with the supervisor.

· Demonstrate information literacy, thinking and reflection.

The table below will help you to understand what the Process journal is:

	· The Process Journal is.....

· Begun at the very start of the process and used throughout the process.

· A place for planning

· A place for recording interaction with sources e.g. Teachers, supervisors etc.

· A place for storing information quotes, pictures, ideas.

· Rough ideas (even if the ideas change over the duration of the project), rough drawings etc.
· A place for reflection on stages of the project.
· A place for evaluating your work completed at each stage.

· evidence of how you organized your thoughts and steps, self-management,

communication with your supervisor and other teachers, and your thoughts and reflections.

· In a format that suits you.

· Useful when meeting your supervisor for feedback.

· Used by you when you will write your report.
· Each time you work on the Personal Project, you should spend the last five or ten minutes writing in your

· Process Journal.

· Resources consulted – you can record bibliographical details in this section. You should also record details of any conversations that took place with sources relating to the project.

· Challenges / difficulties faced – you should detail obstacles and indicate how you did or intend to deal with them.


	The Process Journal is not......

· Used on a daily basis unless you find it useful.

· Written up after the process has been completed.

· Additional work on top of the project; it is part of and supports the project.

· A diary with detailed writing about what was done.

· A static document with only one format.


A Process Journal is a requirement and is judged against criterion A. The process journal is a particularly useful tool for you because it helps in the organization of the structured piece of writing, the Personal Report, an important part of the project. It is anticipated that the complete Process Journal will be more extensive. However, between 10 and 20 individual entries are sufficient to represent your work. An individual entry does not need to be extensive and

includes any of the examples that you might use to document the process.

Documenting the process might include:

• Mind Maps®

• Bullet lists

• Charts

• Short paragraphs

• Notes

• Timelines

• Annotated illustrations

• Pictures

A typical journal entry might look like this:

23 November 2011

I discussed my essay plans again with my supervisor as I am thinking I would like to adapt them to include more examples. Problem is, if I do that, it will become too long. After discussions and thinking it over, I have decided to cut one of my subtopics in order to leave space for more examples. Over the next week, I need to decide which sub topic to cut and start researching for more examples. I will start with the library and then search the internet. 
B-Define the goal (criterion b)
You should:

· Identify and explain a topic based on personal interest.

· Justify one focus area of interaction as a context for the project.

· Outline a clear, achievable, challenging goal.

· Create specifications that will be used to evaluate the project’s outcome/ product.
· What was the goal of your Personal Project?

· What do you hope to learn?

· How did you achieve your goal?

· What did you have to make, organize, present, design, create, produce, perform, or write?

· Outline your plan for completing your Project (list the steps and the timeline.

· How did you intend to achieve your plan?  What answers did you need to find?

· What was your Area of Interaction?  Describe how it was relevant to your Project.
C- Select sources and D- Apply information
You should:

· Select Sources (criterion c) and Apply Information (criterion d)

· Think about your time management, organization and attitude (ATL).

· Select various and relevant sources to achieve the goal (criterion c).

· Evaluate your sources (criterion c).

· Evidence is in the body of the report and bibliography (criterion c).

· Transfer and apply information to make decisions, create solutions and develop

understandings in connection with the project’s goal (criterion d).

· Explain how your research affected the decisions you made in planning and creating your product to achieve your goal.

· Outline all the research you did to create your product.

· Why did you choose to do this research?

· What did you learn from your research? Was it useful?

· How did it change your original ideas?

· How did your chosen Area of Interaction influence the direction of your research?

· How did the Area of Interaction connect to your project?

· What new perspectives did you research? What did you learn from these new perspectives?

· Choice and Application of Techniques – this is what you did to make, organize, design, and create you product: what you did, why you did it, and when you did it.

· What was the best way to create your product? Why? List all the steps you took to complete your Project.

· Were there other ways you could have produced your product?

· What changes did you make to your original design? Why?

· What knowledge did you already have to help create your product?

· What new skills did you learn? How did you learn them?

· What assistance/mentoring did you receive?

· What materials did you use to make your project? Explain your choices. How did your choice of

· techniques help you achieve your goal?
E- Achieve the goal (criterion e)

· The student evaluates the quality of the outcome/product (criterion e).

· The outcome/product is of high quality and meets most or all of the specifications (criterion e).

· Achieving your goal

Did you achieve your goal? Explain.

How did you achieve your goal?

Was your goal realistic?

· Focusing on an AOI

State how you demonstrated an understanding of the AOI
· Planning

Explain how successful and/or unsuccessful your planning stage was.

How did you solve your planning problems?

· Research

How successful and/or unsuccessful was your research stage? 
· Evaluate the product/outcome against your own specifications for success. (You should award a level that relates to the descriptors in Criterion E in collaboration with the supervisor.)

F- Reflect on learning (criterion f)

You should:

· Reflect on Learning / Conclusion Reflect on the ways in which you have fulfilled your initial goal.

What did you learn by doing this project?

What would you change?

· In attempting to achieve your goal, how did your understanding of the Area of Interaction deepen?

· What would you like to learn more about? Why has your project made you interested in these things?

· Explain why this was the best work you could do.

· What was the best part of your personal project?

*this is your final reflection….capture the hearts of your audience and form conclusions.
G- Report the project (criterion f)

You should:

· Organize the project report according the required structure.

· Communicate clearly, coherently and concisely within required limits.

· Acknowledge sources according to recognized conventions.

Bibliography

· You must have a minimum of 3 sources and 1 interview.

· The Bibliography is written in alphabetical order.

· List all your primary and secondary sources; books, weblinks, magazines, newspapers,

· articles, CD’s, photographs, interviews, etc.

· Bibliography, MLA see Appendix 3

Appendix (where appropriate)

· Appendices – place materials you have referred to in your personal report, or could not

include/was not appropriate to include in your personal report.

· Creative writing, novels, essays should be attached as an appendix

· Statistics, graphics, histograms, questionnaire used for interview, pictures, photos, list of

artists, etc.

· Framework overview, written report checklist, key questions to ask yourself, and/or

· glossary of terms.

*Do not include your process journal here or anywhere else in your personal report.

E. What type of Personal Project can I do?

Depending on your goal, you may choose one of the following types of projects. This list is not finite; you could choose another type that will completely inspire you.

· an original work of art (for example, visual, dramatic or performance)

· [image: image4.emf]a written piece of work on a special topic (for example, literary, social, psychological or
anthropological)

· a piece of literary fiction (for example, creative

· writing)
· [image: image5.png]


an original science experiment

· an invention or specially designed object or system

· the presentation of a developed business, management or organizational
plan, that is, for an entrepreneurial business or project, a special event or the
development of a new student or community organization.
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F. Personal Project Topic Form

Name:___________________________________________________________________________

Class: MYP10



      I have attended an MYP programme since:_________________

Project supervisor:

________________________________________________________________________________________

TOPIC:

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________


Type of project:

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

Goal:

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________
______________________________________________________________________________________
Chosen area(s) of interaction & why:

________________________________________________________________________________________
________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________


________________________________________________________________________________________

G. Timeline and Student - Supervisor Conferences

	Date
	Phase
	Areas of Interaction
	Signatures

	By the end of September, 2013
	Introduction of the Personal Project for new students and checking what other students have done during the summer
	▫ Have students who attended the meeting during the spring term present     what the Personal Project is about to new students.

▫ Give out information (handbook, timetable, etc.) to new and returning students.

▫ Show examples of projects.

▫ Emphasize the importance of the written part.

▫ Introduce the concept of Areas of Interaction to new students and

remind the other students.

	By the middle of October, 2013
First meeting

with the

Supervisor
	1. Exploring

and choosing

themes
	▫ Identify what the project is

about.

▫ Link to 1 or more AoI

1. _____________________

2. _____________________

▫ Use a journal to note

where/how you are going to research.

▫ Plan what you’re going to    

     do next.
	Supervisor:

[image: image10.png]


_____

Student:

_____

	By the middle of November  
	2. Planning
	▫ State and describe the goal    

    of your project (a clear and

achievable goal!)

▫ Decide how the project will

be structured (refer to the

criteria)

▫ Describe and explain in     

    detail the focus on the   

    chosen AoI.

▫ Choose the appropriate

sources and material.

▫ Devise a focus

question/statement

Title:

_

	Supervisor:

_____

Student:

_____

	By the middle of December
	3. Researching

and working

on the project
	▫ Select and use adequate and

varied sources.

▫ Identify and use relevant

information critically.

▫ Acknowledge sources of

information appropriately.

▫ Choose techniques relevant    

     to the project and justify    

     this selection.
	Supervisor:

_____


Student:

_____


	
	
	▫ Analyze the information in

terms of the goal and the

focus of the project.

▫ Express personal thought    

    and support arguments with

evidence.
	

	By January 16th, 2014
	4. Present a

Complete first
rough draft.
	▫ Make sure that your project is structured as it is supposed to.

▫ Present references,

bibliography and symbolic

representations clearly.

▫ Identify the strengths and

weaknesses of the project at different stages of the

development.

▫ Suggest ways in which the

project could be tackled with differently.

▫ Assess the achieved results    

    in terms of the initial goal     

    and the focus on the chosen   

    AoI.

▫ Hand in a rough draft of the

project.

▫ Hand in the Journal.
	Supervisor:

_____

Student:

_____



	By January 23rd, 2014
	Feedback
	▫ Feedback to student re:

Content, Style and Structure.

▫ Examine assessment criteria

and suggest further

improvements.
	Supervisor:

_____

Student:

_____



	By Feb.13th, 2014
	2nd Draft
	▫ Check whether changes have been made.

▫ Fine tune presentation
	Supervisor:

_____

Student:

_____



	By Feb.27th, 2014
	Feedback
	▫ Feedback to student re:

Content, Style and Structure.

▫ Examine assessment criteria

and suggest further

improvements
	Supervisor:

_____

Student:

_____

	Hand in final

Draft by
March 31st, 2014
(DO NOT

MISS THE

DEADLINE!)
	Final Draft
	▫ Hand in your Journal and 3

copies of your project to

Ms. Abu Sager 
	Supervisor:

_____

Student:

_____




H. Collection of Information/Resources

I found information to help me with my project in the following sources (should be put in journal as well).
This is just a way to keep track of resources, NOT the format for the bibliography and NOT the required number of resources within each area. Remember to make sure that you are critical of your sources.

Books

1.

2.

3.

4.

5.

Internet

1.

2.

3.

Magazines/Newspapers

1.

2.

3.

Personal Interviews

1.

2.

3.

Other Resources

1.

2.

3.

I. Personal Project Assessment Criteria Checklist
	Criterion A: Use of the process journal
	· Demonstrate organizational skills showing time and self- management.

· Communicate and collaborate with the supervisor.

· Demonstrate information literacy, thinking and reflection.


	Criterion B: Define the goal
	· Identify and explain a topic based on personal interest.

· Justify one focus area of interaction as a context for the project.

· Outline a clear, achievable, challenging goal.

· Create specification that will be used to evaluate the project’s outcome/product


	Criterion C: Select sources
	· Select varied, relevant sources to achieve the goal.

· Evaluate sources

Evidence will be found in the body of the report and the bibliography.

	Criterion D: Apply information
	· Transfer and apply information to make decisions, create solutions and develop understandings in connection with the project’s goal.


	Criterion E: Achieve the goal
	· You should evaluate the outcome/product against your own specifications for success.

You will decide the final level with your supervisor.



	Criterion F: Reflect on learning
	· Reflect on how completing the project has extended your knowledge and understanding of the topic and the focus of the area of interaction.

· Reflect on how you have developed as a learner by completing the project.

	Criterion G: Report the project
	· Organize the project report according to the required structure.

· Communicate clearly, coherently and concisely within required limits.

· Acknowledge sources according to recognized conventions.


J. Organization of the Written Work Checklist*

I have completed the following: (tick/check the boxes to show you have done the work)
	Title page
· Your name and family name 
· The title of your project (something creative, original, and catchy)

· School, date , academic year, and supervisor: name 
· Length (word count)


	Table of contents

j. Introduction                               page

k. Defining the Goal                      page

l. Applying Information                page

m. Achieving the Goal                    page

n. Reflecting on Learning              page

o. Conclusion                                 page

p. Bibliography                              page

q. Appendices                                page

	Introduction

Catch the reader’s attention. You could begin with a quote, a story, or a personal event. This should

tie in to your goal could be the inspiration of your Personal Project.

· Where did the inspiration for your Personal Project come from?

· Why did you choose this project?

	Define the goal 

· Identify and explain a topic based on personal interest.

· Justify one focus area of interaction as a context for the project.

· Outline a clear, achievable, challenging goal.

· Create specifications that will be used to evaluate the project’s outcome/ product.
· What was the goal of your Personal Project?

· What do you hope to learn?

· How did you achieve your goal?

· What did you have to make, organize, present, design, create, produce, perform, or write?

· Outline your plan for completing your Project (list the steps and the timeline.

· How did you intend to achieve your plan?  What answers did you need to find?

· What was your Area of Interaction?  Describe how it was relevant to your Project.


	Select sources and Apply information
· Select Sources (criterion c) and Apply Information (criterion d)

· Think about your time management, organization and attitude (ATL).

· Select various and relevant sources to achieve the goal (criterion c).

· Evaluate your sources (criterion c).

· Evidence is in the body of the report and bibliography (criterion c).

· Transfer and apply information to make decisions, create solutions and develop

understandings in connection with the project’s goal (criterion d).

· Explain how your research affected the decisions you made in planning and creating your product to achieve your goal.

· Outline all the research you did to create your product.

· Why did you choose to do this research?

· What did you learn from your research? Was it useful?

· How did it change your original ideas?

· How did your chosen Area of Interaction influence the direction of your research?

· How did the Area of Interaction connect to your project?

· What new perspectives did you research? What did you learn from these new perspectives?

· Choice and Application of Techniques – this is what you did to make, organize, design, and create you product: what you did, why you did it, and when you did it.

· What was the best way to create your product? Why? List all the steps you took to complete your Project.

· Were there other ways you could have produced your product?

· What changes did you make to your original design? Why?

· What knowledge did you already have to help create your product?

· What new skills did you learn? How did you learn them?

· What assistance/mentoring did you receive?

· What materials did you use to make your project? Explain your choices. How did your choice of

· techniques help you achieve your goal?



	Achieve the goal 
· The student evaluates the quality of the outcome/product (criterion e).

· The outcome/product is of high quality and meets most or all of the specifications (criterion e).

· Achieving your goal

Did you achieve your goal? Explain.

How did you achieve your goal?

Was your goal realistic?

· Focusing on an AOI

State how you demonstrated an understanding of the AOI
· Planning

Explain how successful and/or unsuccessful your planning stage was.

How did you solve your planning problems?

· Research

How successful and/or unsuccessful was your research stage? 
· Evaluate the product/outcome against your own specifications for success. (You should award a level that relates to the descriptors in Criterion E in collaboration with the supervisor.)



	Reflect on Learning / Conclusion 
· Reflect on the ways in which you have fulfilled your initial goal.

What did you learn by doing this project?

What would you change?

· In attempting to achieve your goal, how did your understanding of the Area of Interaction deepen?

· What would you like to learn more about? Why has your project made you interested in these things?

· Explain why this was the best work you could do.

· What was the best part of your personal project?

*this is your final reflection….capture the hearts of your audience and form conclusions.


	Bibliography

· You must have a minimum of 3 sources and 1 interview.

· The Bibliography is written in alphabetical order.

· List all your primary and secondary sources; books, weblinks, magazines, newspapers,

· articles, CD’s, photographs, interviews, etc.

· Bibliography, MLA see Appendix 3



	Appendix (where appropriate)

· Appendices – place materials you have referred to in your personal report, or could not

include/was not appropriate to include in your personal report.

· Creative writing, novels, essays should be attached as an appendix

· Statistics, graphics, histograms, questionnaire used for interview, pictures, photos, list of

artists, etc.

· Framework overview, written report checklist, key questions to ask yourself, and/or

· glossary of terms.

*Do not include your process journal here or anywhere else in your personal report.


K. Assessment Profiles for formative assessment
This form can be used by the supervisor and student at different stages of the process of

completion.

This visual guide can show you which areas have improved since the last meeting and

which ones still need work.

	Criteria
	Beginning
	Learning
	Successful
	Accomplished
	What to improve?

	A. Use the process journal
Date:__________________
	
	
	
	
	Next meeting:_________________

	B. Define the goal
Date:__________________
	
	
	
	
	Next meeting:_________________

	C. Select sources
Date:__________________
	
	
	
	
	Next meeting:_________________

	D. Apply information
Date:__________________
	
	
	
	
	Next meeting:_________________

	E. Achieve the goal
Date:__________________
	
	
	
	
	Next meeting:_________________

	F. Reflect on learning
Date:__________________
	
	
	
	
	Next meeting:_________________

	G. Report the project
Date:___________________
	
	
	
	
	Next meeting:_________________


L. Bibliography

Here are some guidelines for preparing your bibliographies.

Please ensure that you always use references whenever you have referred to work
that is not your own, for further information see Appendix 3.

Set out the bibliography list, with each item on a new line. Arrangement should be

alphabetical by author, and alphabetical by title within the work of any one author. For

books, the place and date of publication should be given; for journal articles, the volume

number in Arabic numerals, year of publication in brackets, and page numbers should be

given.

1. A book with a single author:

Fromm, Erich, The Art of Loving, New York, Harper & Row, 1956.

2. An edition other than the first:

Williams, Joseph, Style: Ten Lessons in Clarity & Grace, 2nd ed. Glenview, IL: Scott

Foresman, 1985.

3. A selection in an anthology (a collection of writings of a number of different

authors):

Lewis, C. S. “Satan”, Milton: Modern Essays in Criticism,

Ed, Arthur E. Barker, Oxford, Oxford University Press, 1965, 196-204.

4. A WWW page (Note: The first date is the page date, if given. The second is the access

date):

“Log Cabin Literary Center”, 19 Mar. 1997,

<http://www.logcability.org> (21 Apr. 1999)

5. A newspaper article:

“When Good Dogs Go Bad”, Plainview Herald, 1 Aug. 1993: 1B.

6. An article in a magazine:

Hackett, George, “The Longest Jump”, Newsweek, 15 Aug. 1983: 48.

7. An article in a journal paginated by volume:

Harris, James R. “Rhetoric of Science”, College English, 53 (1991): 282-307.

8. An article in a journal paginated by issue:

Matthews, William, “Miss Bishop”, The Gettysburg Review, 5:1 (1992) 71-72.

9. A personal interview:

Nutley, Delbert, Personal Interview, 1 Apr. 1998.

10. An article in a Dictionary or an Encyclopedia:

“Goblin”, The Oxford English Dictionary, 1971 Ed.

M. The Design Cycle

When creating an extended piece of work, you should always refer to the Design Cycle.

This is extremely important when focusing on the AoI, Human Ingenuity.

[image: image1.emf]
Appendix 1

The Areas of Interaction and the Personal Project

The areas of interaction form the basis of the MYP and should be at the core of the teaching of all subject groups. They contribute to an education resulting in global awareness, international understanding and an appreciation of cultural diversity. There are five areas of interaction: approaches to learning (ATL), community and service, homo faber, environment and health and social education. Teachers should consult the Areas of Interaction guide, to become familiar with the aims, objectives and dimensions of each area, and should be able to use them to enhance learning on relevant topics and issues.

The areas of interaction are central to the personal project and must be carefully considered when deciding on the choice of project. When the personal project is first introduced it will be of great benefit to the students to hold an open forum where they can brainstorm the topics that allow a focus on, and a further exploration of, one or more areas of interaction, so that they understand more clearly what is expected of them. Students must always bear in mind that the aim of the project is not simply to display knowledge; they will apply methods and techniques developed through ATL and illustrate their appreciation of the dimensions of the areas of interaction.

Where feasible, schools are encouraged to include an oral interview or presentation to a group as part of the experience of the personal project; this creates a further opportunity for discussion of the student’s understanding of the areas of interaction.

Approaches to Learning

Key Questions

How do I learn best?

How do I know?

How do I communicate my understanding?

Description

ATL is the key area of interaction for the personal project. Through ATL, schools provide students with the tools to enable them to take responsibility for their own learning. This involves articulating, organizing and teaching the skills, attitudes and practices that students require to become successful learners. As this area is concerned with the development of effective study skills, of critical, coherent and independent thought, and of the capacity for solving problems and making decisions, it prepares students for the completion of independent work in the last year of the programme, in the form of the personal project.
In their individual work, students should develop:

· organizational skills, study practices and positive attitudes towards work

· collaborative skills, that is, learning to take advantage of each others’ strengths and to consider different points of view

· communication skills of essay, analytical and creative writing, as well as other appropriate forms of expression to suit various contexts

· information literacy, that is, knowing how to access information and use it wisely, and understanding the research process (from finding and selecting information to judging it critically)

· problem solving and thinking skills, building a higher thought process using convergent and divergent thinking, making a point of view coherent, creatively generating new ideas and considering issues from multiple viewpoints

· Reflection and metacognition, developing the ability to appraise work and evaluate performance realistically, and using this evaluation to adapt behaviour and learning strategies.

The personal project provides many opportunities for students to demonstrate the skills and approaches developed in ATL over the five years of the programme, and to develop these further as part of the project. In addition, the opportunity to conduct inquiry into the areas of interaction can include ATL as an object of study in itself. For example, a personal project which involves organizing educational activities with young hearingimpaired children would involve a study of how this disability affects learning.

Community and Service

Key Questions

How do we live in relation to each other?

How can I contribute to the community?

How can I help others?

Description

Community and service in years 1–4 may have opened students’ eyes to different realities. Awareness of community needs and first-hand experience should have created an interest in finding out more about the issues and problems the student has witnessed and been involved in; the choice of the personal project can derive directly from this interest and sense of commitment developed over the four years. On the other hand, research and thought involved in the completion of a personal project may well provide valuable experience and knowledge to develop further an existing community service project in the last year of the programme.

Some of the skills, attitudes and values closely linked with this area of interaction are:

· An interest in today’s world

· Sensitivity to the needs of the community and society in general

· Social awareness

· An altruistic attitude

· A sense of responsibility and self-esteem
Human Ingenuity 
Key Questions

Why and how do we create?

What are the consequences?

Description

The purpose of homo faber is to develop opportunities for the student to appreciate the human capacity to invent, create, transform, enjoy and improve the quality of life. It therefore encourages the student to see the relationships between science, aesthetics, technology and ethics. Many areas of human activity can be explored through homo faber, including:

· Systems, such as laws, methods of government, transport, education and health care

· Communication, which may include statistics, language, mathematical formulae and codes

· Technology, such as buildings, machinery and tools

· Thought, including principles, concepts, ideas, opinions and attitudes

· Art, such as painting, sculpture, embroidery, theatre and music

· Culture, for example, fashion, rituals and food
Within a personal project, focusing on homo faber is much more than presenting a product as an example of human creativity or achievement. It involves questioning, investigating the creative process, reflecting on one’s own and others’ involvement in it, engaging with the product, and reflecting on its role and context.

The personal project is a rich opportunity for students to complete an extended piece of work that challenges their own creativity and thinking about issues of concern to themselves. The following themes could relate to this area of interaction:

· The development of mathematical and scientific thought through the ages

· Ethical values through the ages

· The diversity of moral and aesthetic judgments

· The human capacity for change, and for reaction to changes

· The influence of men and women of genius
· Great cultural and historical movements

· Great scientific discoveries

· The impact of inventions and discoveries on society
The personal project may be the best opportunity in the MYP for students to use their creativity in the development and treatment of these ideas. Allowing students sufficient scope for personal expression places them in the position of homo faber.

Environment

Key Questions

Where do we live?

What resources do we have or need?

What are my responsibilities?

Description

Students are confronted every day with global environmental issues of a political and economic nature that require balanced understanding. Students must also cope with everyday environmental situations at home, at school or in their immediate surroundings that require attention and involve decision-making. In the personal project students may therefore choose to explore issues such as:

· The interdependence of human and other forms of life

· The consequences of human manipulation of the environment

· Pollution and population growth

· The links between health and changes in the environment

· World problems and common issues

· Local, regional, national and international responsibilities

· The environmental choices and opportunities offered by technology

· The political responsibility of each individual

Health and Social Education

Key Questions

How do I think and act?

How am I changing?

How can I look after myself and others?

Description

This area of interaction aims to educate the whole person and should prepare students for a physically and mentally healthy life. It should also develop in students a sense of responsibility for their own well-being and for the physical and social environment.

There are many issues in this area where students may reflect and demonstrate understanding, exploring topics such as:

· Hygiene, physical and mental health, nutrition, work, rest, exercise, leisure, alcohol, drugs and tobacco

· Adolescence, emotions, family life and sexual issues

· Consumer issues, peer influences, advertising, media and pressure groups

· Interpersonal relations, self-respect, responsibility and respect for others, family and group relations, schools and peers

· Health and legal services, social issues, safety, firearms, vandalism, poverty and delinquency
Appendix 2

PERSONAL PROJECT ASSESSMENT CRITERIA AND DESCRIPTORS

General

The following criteria have been established by the International Baccalaureate Organisation for the personal project in the Middle Years Programme. The final assessment required for IB-validated grades and IBO certification at the end of the MYP must be based on these assessment criteria.

	Criterion A
	Use of Process Journal
	Process Journal
	Maximum 4

	Criterion B
	Define the goal
	Report
	Maximum 4

	Criterion C
	Select sources
	Report
	Maximum 4

	Criterion D
	Apply information
	Report
	Maximum 4

	Criterion E

(non-moderated)
	Achieve the goal
	Product and Report
	Maximum 4

	Criterion F
	Reflect on learning
	Report
	Maximum 4

	Criterion G
	Report the project
	Report
	Maximum 4

	
	
	
	Total 28


Criterion A: Use of the process journal

Maximum: 4

You should:

· Demonstrate organizational skills showing time and self- management.

· Communicate and collaborate with the supervisor.

· Demonstrate information literacy, thinking and reflection.
	Achievement Grade
	Level Descriptor
	Self-Assessment

	0
	You have not reached a standard described by any of the descriptors given below.
	

	1
	You demonstrate minimal:

· Organizational skills through time and self management.

· Communication and collaboration with the supervisor.
· information literacy, thinking and reflection
	

	2
	You demonstrate some:

· Organizational skills through time and self management.

· Communication and collaboration with the supervisor.

· Information literacy, thinking and reflection
	

	3
	You demonstrate satisfactory

· Organizational skills through time and self management.

· Communication and collaboration with the supervisor.

· Information literacy, thinking and reflection
	

	4
	You demonstrate well-developed:

· Organizational skills through time and self management.

· Communication and collaboration with the supervisor.

· Information literacy, thinking and reflection
	


Self-assessment                                     .

Remarks:

Criterion B: Define the goal

Maximum: 4

You should:

· Identify and explain a topic based on personal interest.

· Justify one focus area of interaction as a context for the project.

· Outline a clear, achievable, challenging goal.

· Create specification that will be used to evaluate the project’s outcome/product
	Achievement Grade
	Level Descriptor
	Self-Assessment

	0
	You have not reached a standard described by any of the descriptors given below.
	

	1
	You

· Identify the topic of interest, a focus area of interaction and a limited goal.

· Create minimal specifications to evaluate the project’s outcome/product or none at all.
	

	2
	You

· Outline superficially the topic of interest, the focus area of interaction and an achievable goal.

· Creates specifications for evaluating the project’s outcome/product, however they lack definition.
	

	3
	You:

· Describe clearly the topic of interest, the focus area of interaction and an achievable and appropriately challenging goal.

· Creates satisfactory specifications for evaluating the project’s outcome/product.
	

	4
	You:

· Justify effectively the topic of interest, the focus area of interaction and an achievable and appropriately challenging goal.

· Create appropriately rigorous specifications for evaluating the project’s outcome/product.
	


 Self-assessment                                     .

Remarks:

CRITERION C: Select sources

Maximum 4:

You should:

· Select varied, relevant sources to achieve the goal.

· Evaluate sources

Evidence will be found in the body of the report and the bibliography.

	Achievement Grade
	Level Descriptor
	Self-Assessment

	0
	You have not reached a standard described by any of the descriptors given below.
	

	1
	You:

· Select very few relevant sources to achieve the goal.

· Demonstrate minimal evaluation of sources.
	

	2
	You

· Select some relevant sources to achieve the goal

· Demonstrate some evaluation of the sources.
	

	3
	You:

· Select a satisfactory variety of relevant sources to achieve the goal.

· Demonstrate satisfactory evaluation of sources.
	

	4
	You:

· Select wide variety of relevant sources to achieve the goal.

· Demonstrate well-developed evaluation of sources.
	


 Self-assessment                                     .

Remarks:

CRITERION D: Apply information

Maximum: 4

You should:

· Transfer and apply information to make decisions, create solutions and develop understandings in connection with the project’s goal.
	Achievement Grade
	Level Descriptor
	Self-Assessment

	0
	You have not reached a standard described by any of the descriptors given below.
	

	1
	You demonstrate minimal:

· Transfer and application of information to make decisions, create solutions and develop understandings in connection with the project’s goal.
	

	2
	You demonstrate some:

· Transfer and application of information to make decisions, create solutions and develop understandings in connection with the project’s goal.
	

	3
	You demonstrate satisfactory:

· Transfer and application of information to make decisions, create solutions and develop understandings in connection with the project’s goal.
	

	4
	You demonstrate well-developed:

· Transfer and application of information to make decisions, create solutions and develop understandings in connection with the project’s goal.
	


 Self-assessment                                     .

Remarks:

CRITERION E: Achieve the goal

Maximum: 4

You should evaluate the outcome/product against your own specifications for success.

You will decide the final level with your supervisor.

	Achievement Grade
	Level Descriptor
	Self-Assessment

	0
	You have not reached a standard described by any of the descriptors given below.
	

	1
	You evaluate the quality of the product/outcome.

The outcome/product is of very limited quality and meets few of the specifications.
	

	2
	You evaluate the quality of the product/outcome.

The outcome/product is of limited quality and meets some of the specifications.
	

	3
	You evaluate the quality of the product/outcome.

The outcome/product is of satisfactory quality and meets many of the specifications.
	

	4
	You evaluate the quality of the product/outcome.

The outcome/product is of high quality and meets most or all of the specifications.
	


 Self-assessment                                     .

Remarks:

CRITERION F:Reflect on learning

Maximum: 4

You should:

· Reflect on how completing the project has extended your knowledge and understanding of the topic and the focus of the area of interaction.
· Reflect on how you have developed as a learner by completing the project.
	Achievement Grade
	Level Descriptor
	Self-Assessment

	0
	You have not reached a standard described by any of the descriptors given below.
	

	1
	You demonstrate minimal:

· Reflection on how completing the project has extended your knowledge and understanding of the topic and focus area of interaction.

· Reflection on how you have developed as a learner by completing the project.
	

	2
	You demonstrate some:

· Reflection on how completing the project has extended your knowledge and understanding of the topic and focus area of interaction.

· Reflection on how you have developed as a learner by completing the project.
	

	3
	You demonstrate satisfactory:

· Reflection on how completing the project has extended your knowledge and understanding of the topic and focus area of interaction.

· Reflection on how you have developed as a learner by completing the project.
	

	4
	You demonstrate well-developed:

· Reflection on how completing the project has extended your knowledge and understanding of the topic and focus area of interaction.

· Reflection on how you have developed as a learner by completing the project.
	


 Self-assessment                                     .

Remarks:
CRITERION G: Report the project

Maximum: 4

You should:

· Organize the project report according to the required structure.

· Communicate clearly, coherently and concisely within required limits.

· Acknowledge sources according to recognized conventions.
	Achievement Grade
	Level Descriptor
	Self-Assessment

	0
	You have not reached a standard described by any of the descriptors given below.
	

	1
	You demonstrate:

· Minimal organization of the project report according to the required structure.

· Communication, which is rarely clear, coherent and concise and may not meet required limits.

· Inaccurate use of recognized convention to acknowledge sources or no acknowledgement of sources.
	

	2
	You demonstrate:

· Some organization of the project report according to the required structure.

· Communication, which is sometimes clear, coherent and concise and is within required limits.

· Some accurate use of recognized convention to acknowledge sources.
	

	3
	You demonstrate:

· Satisfactory organization of the project report according to the required structure.

· Communication, which is generally clear ,coherent and concise and is within required limits.

· Generally accurate use of recognized convention to acknowledge sources.
	

	4
	You demonstrate:

· Consistent organization of the project report according to the required structure.

· Communication, which is clear, coherent and concise and is within the required limits.

· Accurate use of recognized convention to acknowledge sources.
	


 Self-assessment                                     .

Remarks:
Appendix 3

 Online Writing Manual

An Overview of MLA (Modern Language Association) Format

Title Page, Heading, and Header

Title page: not required in MLA Format

Heading:

Place in upper left corner Information required: writer’s name, professor's name, course name/number, date Double space between items in header; double space between header and centered title of your paper.

	Example:
	Arthur Hawkins

Professor Trupe

English 101

26 September 2003

My Career as a Writer


Header: writer’s last name plus page number on every page (including the first page, which also has the heading, and Works Cited pages), in upper right corner

	Example:
	Hawkins 1


In-text Parenthetical Citations

Author’s last name and page number appear in parentheses, if the author's name has not been included in the text introducing the quotation. If the author’s name is incorporated in the text, place only the page number in parentheses (see Example 2 below).

Note: No punctuation is inserted between name and page number.

Note: No abbreviation (p.) or word (page) is included to identify the number as a page number.

When you include a short quotation in the text of the paper:

· Introduce the quotation with a comma, if it is a whole sentence embedded within your sentence.

· Close the quotation with quotation marks.

· Place the parenthetical citation directly after the quotation marks.

· End the sentence with a period.
	Example 1:
	“Like so many of my generation in graduate school, I had turned to literature as a kind of substitute for formal religion, which no longer fed my soul, or for therapy, which I could not afford” (O’Reilley 15).


When you use a whole sentence to introduce a quotation, use a colon rather than a comma before the quotation.

	Example 2:
	O’Reilley claims that graduate students in literature have sought spiritual or emotional nourishment in literary works: “Like so many of my generation in graduate school, I had turned to literature as a kind of substitute for formal religion, which no longer fed my soul, or for therapy, which I could not afford” (15).


When you paraphrase or summarize text or wish to attribute factual information to a particular source, include the parenthetical citation in the sentence where you conclude the paraphrase, summary, or information.

	Example 3:
	O'Reilley claims that graduate students in literature have sought spiritual or emotional nourishment in fictional texts (15).


Indented Quotations

If a quotation is longer than four lines in your text, it should be indented.

· Indent quoted material ten spaces, or one inch, from the left margin

· Double space the quotation

· Do not use quotation marks around an indented quotation

· The parenthetical citation comes after the final period in the quotation and has no period after it

· In general, introduce the quotation with a colon
	Example 4:
	One professor describes the onset of her questioning the value of teaching fiction in college literature classes in this way:

Like so many of my generation in graduate school, I had turned to literature as a kind of substitute for formal religion, which no longer fed my soul, or for therapy, which I could not afford. With therapy, given luck, time, or medication, the neurosis wanes and one no longer makes appointments. Teaching English, the neurosis wanes as well, and then . . . well, why do you think so many English teachers become administrators, or throw themselves into abstract contemplation of critical theory? (O’Reilley 15)


Footnotes and Endnotes

In MLA format, use footnotes or endnotes only to give the reader additional information or sources related to the paper but not directly included in the paper. The footnote appears at the bottom of the page on which the reference occurs. Most word-processing programs format the footnote automatically, but the rule is that the footnote appears four lines below the bottom of the text, is single-spaced, and follows paragraph indentation (first line indented). If two or more footnotes appear on the same page double space between them.

For endnotes, start a new page after the text of your paper ends, with the title of Notes, before your Works Cited page. Double space throughout your Notes page; that is, double space each note and double space between notes. Be sure to list any sources mentioned in notes in your Works Cited.

	Example:
	1Other books by women who have used farm or ranching life as a route to spiritual self-discovery include The Solace of Open Spaces by Gretel Ehrlich, Dakota: A Spiritual Geography by Kathleen Norris, and A Country Year: Living the Questions by Sue Hubbell.


Bibliography

The bibliography is called Works Cited. It is double spaced throughout; that is, double space each entry and double space between entries. It follows the "hanging indent" style; that is, the first line of each entry is at the margin, with successive lines of the entry indented. The sources are listed alphabetically by author’s last name. See additional Sample Bibliographic Entries in MLA Style for examples of article and Webpage entries.

	Example:
	Hawkins 5
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